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Instructions to complete the Summer 2024 Semester @ a Glance 

• The purpose of this time management tool is for students to have a bird’s-eye view of the whole
semester. Using this one-page tool, capture all the due dates you have on your syllabi—homework,
exams, midterms, lab reports, projects, finals, and other graded assignments.

• Consider including major social/extracurricular events to have a complete picture of the semester:
birthdays, club meetings, trips, etc. You can add events that you consider significant.

• Optional: Some students find it helpful to color code their Semester @ Glance by subject, type of
assignment, or activity. You can also include how much each assignment is worth. Customize this
time management tools to fit your needs.
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